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IHoao:xeHue 0 NIKOJbLHOM OMOJIMOTEKE.

I. O6uue moJ10:KeHUsI.

bubnuoreka siBnsieTcss CTpyKTYpHBIM nojpazaenenueM MOY Pokorymunckoit O um.
H.IT.ConoBbéBa (nanee — mkosa), y4acTBYIOIIUM B Y4€OHO-BOCTIUTATEIEHOM MTPOIIECCE B IEIISAX
obecrieueHns MpaBa yYaCTHUKOB 00pa30BaTEIbHOTO Mporiecca Ha OeCIyIaTHOE MOJb30BaHNE
610110 TeYHO-NH(OPMAIITMOHHBIMU peCypcamH.

1. JlesrenbHOCTHh OMOIMOTEKH (Jlaiee — IMTKOIbHAsT OMOTMOTEKA) OTPAXKAETCS B YCTABE IITKOJIBI.

2. llenm MmKOIBLHOW OMOJMOTEKH COOTHOCSATCA C UEISIMH IIKOJBI: (hopMupoBaHHEe oOMmIeH
KYJIbTYpbl JIMYHOCTH OOYYaIOIIUMXCSI HAa OCHOBE YCBOEHHUS 0053aTENIbHOI0 MHHHUMYyMa
cojepx)aHus o0Ieo0pa3oBaTebHBIX MPOrpaMM, HUX aJanTaius K XKU3HW B OOIIECTBE,
CO3JJaHME€ OCHOBBI /S OCO3HAaHHOTO BBIOOpAa M MOCIEIYIOIIEr0  OCBOCHHS
npodeccHoHaNBHBIX 00Pa30BaTEIBHBIX TPOTPAMM.

3. IlkonbHast OWOMMOTEKAa PYKOBOACTBYETCS B CBOCH JEATEIBHOCTH (enepanbHbIMU
3aKOHamMH, YykazamMu U pacnopsokeHusmu [Ipesumgmenta Poccuiickoit  ®enepaumu,
MOCTAHOBJICHUAMM U  pacnopsbkeHusMu  [IpaButensctBa Poccuiickoit  ®enepanuu,
pemeHussMu  MuHucTepcTBa oOpazoBaHusi Poccuiickoit ®denepanun, HHCTPYKIHUSIMHU
MunucTtepcTBa HHOCTpaHHbIX el Poccuiickoit denepainu, ycTaBOM IIKOJIbI, TOJ0KEHUEM
0 OuOIMOTEeKE, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

4. Tlopsnok MoJib30BaHUs UCTOYHUKAMH UH(POPMAIMU, IEPEYeHb OCHOBHBIX YCIYT U YCIOBUS
uX npenocTanieHus onpezesnstorcs [lonoxxenuem o mkonbHO# Oubnuoreke u IlpaBunamu
MOJIb30BAHMSI LIKOJIBHOM OMOINOTEKOM, yTBEPHKICHHBIM TUPEKTOPOM HIKOJBI.

5. Illlkoma Hecer OTBETCTBEHHOCTh 3a JIOCTYIHOCTh M  KadecTBO  OHUONIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBAaHUSI OMOIHOTEKH.

6. Opranuzanusi oOCITY)KHMBaHUS yJaCTHHKOB OOpa30BaTENLHOTO IMpoIlecca MPOU3BOJIUTCS B
COOTBETCTBUU C MPaBUJIAMU TEXHUKHU OE30MACHOCTH M MPOTUBOMOKAPHBIMHU, CAHUTAPHO-
TUTMEHUYECKUMH TPEOOBAHUAMH.

II. OcHOBHBIE 321a9YN

7. OCHOBHBIMHM 33J]a4aMU IIKOJIbHOW OMOIHMOTEKN SBISIOTCS:

a) oOecreyeHne Yy4aCTHMKaM 00pa3oBaTelbHOrO0 Tpolecca — oOydaronmumcs,
MeJaroruyeckuM pabOTHHKAM, pOAUTENSM (MHBIM 3aKOHHBIM  TPEACTABUTEIISIM)
oOyuaronuxcs (J1anee — IMoJIb30BaTeNsIM) — JIOCTyNa K HHPOpPMAIUH, 3HAHUSIM, UIESM,
KYJIBTYPHBIM [IEHHOCTSM MOCPEJCTBOM HCIIOJIb30BaHUs OMOTHOTEUHO-HH(POPMAIIMOHHBIX
PECYpPCOB IIKOJBl HAa Pa3IUYHBIX HOCUTENSAX: OyMaXKHOM (KHIMDKHBIM (oHI, (oHT
MEePUOIUYECKUX W3/IaHUN); KOMMYHHMKATHBHOM (KOMIBIOTEPHBIE CETH) M HWHBIX
HOCHTEIISX;

0) BOCIIUTaHHE KYJIbTYPHOTO M TPAKJAHCKOTO CaMOCO3HAHUS, TIOMOIIb B COLIMATN3AIIUU
00y4aroIerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHINAIA;



B) (OpMHpOBaHHE HABBIKOB HE3aBHCUMOTO OMOJIMOTEYHOTO IMOJIB30BATENs: OOydeHUe

MOKCKY, OTOOPY ¥ KPUTHUECKOH OIleHKe HH(OpMAIINH;

I') COBEpIICHCTBOBAHUE IIPEIOCTABIIEMbIX OMOIMOTEKONH YCIyr Ha OCHOBE BHEAPEHUS

HOBBIX  MH(POPMAIIMOHHBIX  TEXHOJOTMH ¥  KOMIBIOTEpU3alUH  OHOIMOTEUHO-

MH(OPMAIMOHHBIX TPOLECCOB, (hopMUpOBaHHE KOM(POPTHON OMOTMOTEYHON CpEIbI.

II1. OcHOoBHBIE QPYHKIHH
8. s peanmu3anuy OCHOBHBIX 33134 OMOIHOTEKA:

a) bopmupyet GoH OMOTNOTEYHO-MH(DOPMAITMOHHBIX PECYPCOB IIKOJIBI:

® KOMIUIGKTYeT YHHMBEpCAJIbHBIA (OHJ Y4YEOHBIMH, XYHO0KECTBEHHBIMH, HAYYHBIMH,
CIPAaBOYHBIMH, NENATOTMYECKMMH W HAayYHO-TIOMYJISIPHBIMH JOKYMEHTaMH Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMALINY;

e momoyHsAeT GoHI HHPOPMATMOHHBIMU pecypcaMu cetu MHTepHeT;

®  OCYIIECTBIISIET pa3MeIIeHNE, OPTaHN3aINI0 B COXPaHHOCTh JIOKyMEHTOB;

0) co3maet nHPOPMAITMOHHYIO TPOTYKITHIO:

® OCYUIECTBIIIET aHAIUTHUKO-CUHTETHUECKYIO IepepaboTKy HHPOpMaIHH;

e oOpraHuzyeT U BelIeT CHpaBOYHO-OMOMmorpaduyeckuit  anmapar:  Karajaoru
(anaBUTHBIHN, CUCTEMATUYECKUI ), KAPTOTEKU (CUCTEMATHUUECKYIO KapTOTEKYy CTaTew,
TEMaTUYECKHE KapTOTEKH ), DJICKTPOHHBIA KaTaJIoT;

e pazpabaThIBaeT peKOMeHaTeNbHble OnbIuorpaduueckue nocodus (Crnucku, 0030psl,
yKazaTely ! T.I1.);

e oOecrneunBaeT HHPOPMHUPOBAHKE TIOJTH30BaTENEH 00 HH(POPMAITMOHHOH PO TYKITUH;

B) OCYILIECTBIISIET b depeHIpOBaHHOE 61011O0TeYHO-UH(DOPMALIMOHHOE

00CITy>)KMBaHUE 00YJArOIITXCS:

e opraHuszyer OOy4YeHHE HaBBIKAM HE3aBHCHMOTO OHMOJIMOTEYHOTO IOJIH30BATES U
notpeduresns nHGOPMAIINH, CONEHCTBYET MHTETPAIlUA KOMITJIEKCAa 3HAaHWA, YMEHUN U
HaBBIKOB paOOTHI ¢ KHUTOM ¥ HHPOPMAIIHECH;

® CO3MaeT  YCIOBHMS Ul  peaju3allMd  CaMOCTOSATEIIBHOCTH B OOydYeHMH,
MO3HABATEJILHOM, TBOPYECKOW JIEATEIBHOCTH C ONOPOM HAa KOMMYHHUKAIHUIO;
CIOCOOCTBYET Pa3BUTHIO HABBIKOB CAMOOOYUEHMS;

® [pefocTaBisgeT MH(OPMAILMOHHBIE PECYpChl Ha PA3JIMYHBIX HOCHTEISX HAa OCHOBE
U3yUYEHHsI UX UHTEPECOB U MH(POPMALIMOHHBIX TOTPeOHOCTEH;

® OpraHu3yeT MAacCOBblE MEPONPUATHS, OPUEHTUPOBAHHBIE HA DPa3BUTHE OOIIEH U
YUTATENIbCKOM  KyNbTypbl JIMYHOCTH, COJACHCTBYET pPAa3BUTHIO KPUTHYECKOTO
MBIILUIEHUS;

e OKa3plBaeT MH(MOPMAIMOHHYIO MOJACP)KKY B PpELIEHWU 3a/lad, BO3HUKAIOIIMX B
nporecce ux yueOHoM, caMoo0pazoBaTeIbHON U JOCYTOBOM JA€ATEILHOCTH;

T) OCYILIECTBIISIET muddepeHInpoBaHHOE OMOIMOTEYHO -MH(POPMAITHOHHOE

o0cITy’)KuBaHUE MeJarornuecKux pabOTHUKOB:

e BbIABIIAET MH(OPMAIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI, CBA3AHHBIE C
oOy4yeHHeM, BOCIIUTAHUEM U 3I0POBbEM JIETEH;

e BbIABIAET MH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpochl B 00JacTH
Ne1arOrMYeCKUX MHHOBAIMHM U HOBBIX TEXHOJIOTUH;

e co3jaeT 0aHK mejarormyeckoi MHQopManuu Kak OCHOBBI €TMHON HH(OPMAIIMOHHOMN
CIIy’kObl  00I111€00pa30BaTENBHOTO  YUPEXKJEHHs, OCYLIECTBISET  HAKOIUIEHHE,
cucTeMaTH3alnio HHPOpPMAaLUH 110 IpeAMeTaM, pa3jielaM U TeMam;

® OpraHu3yer JOCTYN K OaHKy IeJarorudyeckoil MHGpopMauuu Ha JIIOOBIX HOCUTENSX;
MIPOCMOTP UIEKTPOHHBIX BEPCUI MeIarOTMYECKUX M3AaHUM;

® OCYLIECTBIIIET TeKyliee HHGOopMUpoBaHUE (IHM HH(POpMAIM, 0030pbl HOBBIX
MOCTYIJICHUH U MyONIuKaiuii), "HGopMUpoBaHHE PYKOBOACTBA IIKOJIBI IO BOIIPOCAM
yIpaBJIeHUs] 00pa30BaTEIbHBIM IIPOLIECCOM;



® CrnocoOCTBYET MPOBEACHHUIO 3aHATUH 1O (OPMHUPOBAHHUIO HH(POPMALMOHHOM
KYJIBTYPBI;

1) OCYIIECTBIISICT g depeHIInPOBAaHHOE OoubIMoTeYHO-NH(DOPMAITHOHHOE

oOciy>)kuBaHue poauTesel (MHbIX 3aKOHHBIX MPEeACTaBUTENEH ) 00yJIaromuxcs:

®  YIOBIIETBOPSET 3aMpOCHI MOJB30BaTENCH U MHPOPMUPYET O HOBBIX MOCTYIUICHHUSIX B
OMOIMOTEKY;

® KOHCYJIBTHPYET II0 BONPOCAM OpTraHU3alldM CEMEHHOro UTEHUs, 3HAKOMHUT C
nH(popManuel 0 BOCIUTAHHIO JICTEH;

® KOHCYJIBTHUPYET IO BOIIPOCaM YICOHBIX U3JAHHH TSI 00yJIarOIIHXCS.

IV. Opranusanus qesiTeJIbHOCTH OHOJINOTEKH

9.
10.

11.

12.

13.

14.

15.

[IkonpHas OMOIMOTEKA IO CBOEH CTPYKTYpE AEIUTCS Ha aDOHEMEHT U OTAEN Y4eOHUKOB.
bubnnoreuno-unpopMamoHHoe  OOCIy)KMBaHME  OCYLIECTBIISIETCS  Ha  OCHOBE
O0uOIMOTEeYHO-UH(POPMALITMOHHBIX ~ PECypcOB B~ COOTBETCTBUM C  Y4eOHBIM |
BOCIIUTATENbHBIM IUJIAaHAMHU IMIKOJIbI, MpPOTpaMMaMHM, IPOEKTaMM M IUIAaHOM pPalbOThI
LIKOJIBHOM OMOIHOTEKH.
B menax oOecnedeHus MoJepHU3alMKU OMOIMOTEKHM B YCIOBUAX HH(pOpMaTU3aluu
o0pa3oBaHus U B Mpefenax CPeIACTB, BBIACISAEMbIX YUPEIUTENIMHU, IIKOJa 00ecreynBacT
OnOIMOTEKY:
rapaHTHUPOBAHHBIM (buHaHCUPOBAaHUEM KOMILJIEKTOBAHMS O610IMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BBIBOAUTCS OTAEIBHO);
HEOOXOMMBIMU CITY’)KEOHBIMH W TIPOU3BOJICTBEHHBIMH ITOMEUICHUSMH B COOTBETCTBHH
CO CTPYKTYpOUW OMOIMOTEKM M HOPMATHBAMHU IO TEXHUKE OE€30TIACHOCTH AKCILTyaTallhuH
KOMITBIOTEPOB ~ (OTCYTCTBHE BBICOKOM  BJIXXHOCTH, 3allbUIEHHOCTH IOMEIIEHUS,
KOPPO3UOHHO-aKTUBHBIX MMPUMECEH WM JIEKTPONPOBOASALICH MBIJIM) U B COOTBETCTBUU C
nonoxxeausMu CaulluH;
TEJIEKOMMYHUKAIIUOHHON M KONMUPOBATbHO-MHOKUTEIHHONW TEXHUKON U HEOOXOAUMBIMU
MIPOrpaMMHBIMH MPOJAYKTaMHU;
PEMOHTOM M CEPBUCHBIM OOCITY>)KMBAHUEM TEXHUKH M 000pYI0OBaHHS OMOIUOTEKH;
OMOIMOTEYHON TEXHUKON M KaHIEIAPCKUMU TPUHAAICKHOCTIMH.
[Ikona co3maer ycnoBus AJIi COXPAaHHOCTH ammapaTypbl, 000pyHOBaHHS M HMYILECTBA
OMOIHOTEKH.
OTBETCTBEHHOCTh 32 CHUCTEMAaTHMYHOCTh M Ka4eCTBO KOMILIEKTOBAHUS OCHOBHOTO (poHIa
OMOMMOTEKH, KOMILJIEKTOBaHHE Yy4eOHOTro (OHIA B COOTBETCTBHHM C (eaepaabHbIMU
MepeyHs MU y4eOHHUKOB U Y4eOHO-METOAMYECKUX W3JIaHUM, CO3JaHHe He0OXO0IUMBIX
YCIOBUM sl AESTENbHOCTH OMOIMOTEKH HECET IUPEKTOp IIKOJbl B COOTBETCTBUU C
YCTaBOM IIIKOJIBI.
Pexxum paGoThl MIKOIBHOW OMONMMOTEKH OINpEAeNsieTcs] B COOTBETCTBHM C IPaBHIAMU
BHYTPEHHETO PaclopsiiKa IIKOJbI.
B mensax oOecnedeHus palMoOHAIBHOTO HCIOIB30BaHUS HH(POPMAIIMOHHBIX PECYPCOB B
paboTe ¢ AETbMH M IOHOLIECTBOM OHONMOTEKa WIKOJIBI B3aMMOJEUCTBYET C JIETCKOMN
OUOIMOTEKOM.

V. Yupasiaenue. IllTar.

16.

17.

18.

VnpaBieHne  IIKOJIbHOM  OMONMMOTEKONW  OCYIIECTBIsETCS B COOTBETCTBUM  C
3aKoHOoAarenbCcTBOM Poccuiickoit denepaniy ¥ yCTaBOM LIKOJIBI.

OO1iee pyKOBOJACTBO JIESATEIBHOCTHIO INIKOJIBHOM OMOIMOTEKH OCYLIECTBISET IUPEKTOP
LIKOJIBL.

PykoBOJACTBO IIKOJBHOW OMOMMOTEKOW OCYIIECTBISET 3aBEAYIOIIMHA OHOINOTEKOH,
KOTOPBIH HECET OTBETCTBEHHOCTh B IpeJiesiaX CBOEW KOMIIETEHIIMM Iepea OOLIeCTBOM U
JUPEKTOPOM  IIKOJIBI, OOyYaroIUMHUCS, HX POAUTENSAMH (MHBIMM  3aKOHHBIMHU
MPEJCTAaBUTENISIMHU ) 32 OPTaHU3ALMIO U Pe3yJAbTaThl 1€ATEIILHOCTH IIKOIbHOM OMOIMOTEKH B
COOTBETCTBUU c (YHKIIMOHATBHBIMH 00513aHHOCTSIMH, [IPEAYCMOTPEHHBIMU
KBaJTM(UKAIIMOHHBIMHU TPeOOBAHUSMU, TPYIOBBIM JIOTOBOPOM M YCTaBOM ILIIKOJIBL.



19. 3aBenyrouuii OMOIMOTEKOW HAa3HAYAETCS AUPEKTOPOM ILKOJIBI, SBISIETCS YICHOM
MeIarOTHYECKOTO KOJIJICKTHBA U BXOJUT B COCTaB IEJarorn4eckoro COBeTa
00111600pa30BaTEIBHOTO YUPEKACHUS.

20. MeToauueckoe COMPOBOKICHUE ACATEILHOCTH OMOIMOTEKN 00ECTIEYMBACT CIICIUAINCT
(MeronucT) Mo y4eOHBIM (DOHIAM U MIKOJIBHBIM OMOIMOTEKaM OpraHa yrnpaBieHHs
oOpa3oBaHUEM.

21. 3aBenyromuii OMONMMOTEKON pa3pabaThiBacT W MPEACTABISCT ITUPEKTOPY IIKOJIBI HA
YTBEP)KICHHUE CIIEAYIOIINE JOKYMEHTBI:

a) TMOJIOXKEeHHE 0 OMOIMOTEKE, MPaBUJIa IMOJIH30BAHUS OUOINOTEKOI;

0) CTPYKTYpy U IITAaTHOE paclucaHue OMOIMOTEKH, KOTOPBIC pa3pabaThIBAIOTCS HA OCHOBE
00BeMOB PaboT, OTPEACTICHHBIX MOJ0XKEHHEM O IIKOJIBHOW OMOIMOTEKE C MCIOIB30BAHUEM
«MexoTpacieBbIX HOPM BpPEMEHHM Ha TIPOLIECCHI, BBIMOJHAEMbIE B OHMOIMOTEKaX»
(ITocTanoBnenne MuHUCTEPCTBA TPy/la U COLUAIBLHOTO pa3BuTus Poccuiickoit deneparm
oT 3 despans 1997 r. Ne 6);

T') TUTAHOBO-OTYETHYIO JOKYMEHTAITHIO;

1) TEXHOJIOTUYECKYIO JJOKYMEHTAIHIO.

22. TlopsI0K KOMIUIEKTOBAHHUS IITaTa IIKOJIBHOW OHONMOTEKH pPErIaMEeHTHPYETCS YCTaBOM
TITKOJTBI.

23. PaboTHUKM  OMOJIMOTEKM MOTYT  OCYHIECTBISTH  IEJArOTHYECKYI0  JESATEIHHOCTb.
Cosmemenne  OMOMMOTEYHO-MHOOPMAIIMOHHOH W TENAarOrMYeCKOW  JIEeSTeTbHOCTH
OCYILIECTBIISIETCS] PAOOTHUKOM OMOIMOTEKH TOJIBKO Ha T0OPOBOJIBHON OCHOBE MPU HATUYUU
MeIarOrHYeCKOro 00pa3oBaHUsl.

24. TpynoBele OTHOWIEHHS pAOOTHUKOB IIKOJHHOW OHONMOTEKH W CpEJIHEH IIKOJIBI
pEerynupyroTcs TPYIOBBIM JIOTOBOPOM, YCIOBHUSI KOTOPOTO HE JOJDKHBI MPOTUBOPEUUTH
3aKOHOJIaTeNbcTBY Poccuiickoit denepanuu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OUOJINOTEKH

25. PaboTHUKH MIKOJILHOM OMOIMOTEKH HMEIOT TTPaBo:

a) CaMOCTOSITENIbHO  BBIOMpaTh  (OpPMBI, CpeIcTBA W METOJbl  OMOJMOTEHHO-
MH(POPMAITMOHHOTO OOCITY)KMBaHUS OOpPa30BATEIBHOTO W BOCHHUTATEIBHOTO IPOIECCOB B
COOTBETCTBUU C IEJIIMU M 3a/JadyaMH, yKa3aHHbIMM B YCTaBe IIKOJbl M TMOJIO)KEHUU O
IIKOJBHOM OMOINOTEKE;

0) MpPOBOJIUTH B YCTAHOBIEHHOM MOpsAKe (aKyJIbTaTUBHBIC 3aHATUS, YPOKU U KPYKKHU
OMOIMOTEYHO-ONOIMOTpaPUIECKUX 3HAHUK U HH(OOPMAITMOHHOM KYIbTYPHI;

B) PEKOMEHIOBaTh UCTOYHUKH KOMITJIEKTOBaHUS UH()OPMAIIMOHHBIX PECYPCOB;

I') U3bIMaTh U PEATM30BBIBATH JOKYMEHTHI M3 (POHJOB B COOTBETCTBHH C MHCTPYKLHUEH MO
yueTy 6ubamoreyHoro QoHma;

1) OMpeAensiTh B COOTBETCTBUU C TMpPaBUIAMHU I[OJIb30BAHUS INKOJBHOW OHOIMOTEKOM,
YTBEPKACHHBIMU TUPEKTOPOM IIKOJbI, U MO COTIACOBAHUIO C POAMTEIHCKUM KOMHTETOM
WIM TONEYUTEIHCKUM COBETOM BHJBI U pa3Mephl KOMIIEHCAIIMH yilepOa, HaHECEHHOTO
M0JIb30BaTEIsIMU OUOINOTEKY;

€) UMETh €KEroJHBbIA OTIYCK U JOIMOJIHUTENbHBIN OIUIaYuBaeMblii OTIycK (He Oonee 12
JTHEH) B COOTBETCTBUU C JIOKATbHBIMU HOPMATUBHBIMU aKTaMU;

) OBITh MPEACTABICHHBIMU K Pa3IUYHBIM (hOpPMaM MOOIIPEHUS;

3) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJaTenabcTBOM Poccuiickoit denepauun B paborte
OUOJIMOTEYHBIX ACCOLMAINN MIIH COI030B.

26. PaboTHUKH OMOIHOTEK 0OS3aHbI:

a) obecneunuTh MOJb30BATEISIM BO3MOXKHOCTh PabOThl ¢ HMH(GOPMALMOHHBIMHU pecypcamu
OMOIMOTEKH;

6) MHPOPMUPOBATH MOJIb30BATENIEH O BHIaX MIPEIOCTABIIEMbIX OMOIMOTEKOM yCiIyT;

B) 00ecreunTh Hay4YHYIO OpraHu3anuio (oHIOB U KaTaJloroB;



r) ¢opmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKICHHBIMH (eIepaIbHBIMU TIEPEUHIMU
y4eOHBIX  W3JaHMi,  O0O0pa3oBaTeIbHBIMH  NPOTpaMMaMH  IIKOJBI,  HHTEPECAMHU,
MOTPEOHOCTSAMH H 3aIIPOCAMH BCEX NEPEUMCIICHHBIX BBIIIE KaTETOPHUil MOJIb30BaTENEH;
)  COBEpIIEHCTBOBATh  WH(POPMAIMOHHO-OMONMHMOrpaduueckoe U OMOIMOTEUHOE
00CTyKUBaHUE TIOJH30BATEIICH;
€) olecreunBaTh  COXPAaHHOCTh  HCIIOJNIB30BAaHMS ~ HOCUTENeH  wmHMOpManmu, UX
CHCTEMaTH3aIHI0, Pa3MELICHNE U XPaHEHNE;
k) 00eCIIeunBaTh PEKUM PaOOTHI TKOJIBHON ONOIMOTEKH;
3) OTYMTHIBATHCS B YCTAHOBJIIEHHOM TOPSIIKE TIEPET AUPEKTOPOM IIKOJIBI;
1) MOBBIIIATH KBAJTU(UKALIUIO.
VII. IIpaBa u 00s13aHHOCTH NOJIb30BaTe/1eil OMOJIU0TEKH

27. Tlonmp3oBaTes OMOTMOTEKH UMEIOT TIPABO:
a) MoJy4yaTh MOJIHYI0 WH(]OpManuio o cocraBe OmOimMoTeyHoro ¢GouHaa, WHHOPMAITHOHHBIX
pecypcax u mpeIoCTaBIIeMbIX OUOIHOTEKON yCIyrax;
0) M0JIb30BaThCS CIIPABOYHO-OMOIMOrpagUUecKuM annaparomM OMOIHOTEKH;
B) MOJTy4aTh KOHCYJIBTAIMOHHYIO MTOMOIIH B TIOMCKE U BEIOOPE NCTOYHUKOB UH(POPMAITUH;
') MOJy4aTh BO BPEMEHHOE IOJIb30BaHHE HAa a0OHEMEHTE M B YUTAJIHHOM 3alle TeYaTHbIC
W3JIaHUs U IpyrUe HCTOYHUKY HH(DOpMaIIHH;
11 ) IpO/ITIeBaTh CPOK TOJIb30BaHUS IOKYMEHTAMH;
€) moyiyyaThb TeMaTudeckue, ¢akrorpapuyeckue, yTOuHAWIME U Oubinorpaduyeckue
CIPaBKH Ha OCHOBE (poHIa OMOTNOTEKH;
) y4acTBOBaTh B MEPONPUSITHUSIX, IPOBOIUMBIX OUOINOTEKOM;
3) OJTy4aTh KOHCYIbTAIIMOHHYIO IIOMOIIL B paboTe ¢ HH(pOpMaIuei Ha HeTpaJuIIHOHHBIX
HOCHTEJISX MPHU UCIOIb30BAaHUH IEKTPOHHBIM U MHBIM 000pYI0BaHUEM;
1) oOparaThes Ui pa3penieHus KOHQIMKTHOW CUTYAIMH K JUPEKTOPY IIKOJIBI.

28. Tlonp30BaTeNy MIKOJIbHOM OMOINOTEKH 00s3aHbI:
a) coO0IaTh TIpaBuIIa MOJb30BaHMS MIKOJIBHON OMOIHOTEKOM;
0) OEpeKHO OTHOCUTHCA K TTPOU3BEIACHUSAM TIeUaTH (HE BBIPHIBATh, HE 3arM0aTh CTPAHMII, HE
JieNaTh B KHUrax MOJAYEpKUBAHUS, MOMETKH), HHBIM TOKyMEHTaM Ha Pa3lIMYHBbIX HOCUTENSX,
000py/I0BaHNIO, UHBEHTAPIO;
B) MOJJIEP>KUBATH MOPSJIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTyIE OUOIMOTEKH,
PacroJio’KeHusl KapTo4yeK B KaTajaorax U KapToTeKkax;
I) TMO0JIb30BAaTbCsl LEHHBIMU U CIPABOYHBIMU JIOKYMEHTAMU TOJBKO B TMOMEIICHUH

OUOINOTEKH;

1) yOenuThCs MpHU MOJIYYEHUU TOKYMEHTOB B OTCYTCTBUHU JE(PEKTOB, a MPH OOHAPYKEHUU
npouHdopMupoBaTh 00 ITOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE
neeKThl B CIaBAEMBIX JTOKYMEHTAaX HECET MOCIEIHHH MOJIb30BaTEeNb;
€) paclucChIBaThCS B UYUTATENBCKOM (QOPMYISIpe 3a KAl TMOJTYYEHHBIH JTOKYMEHT
(uckmrouenue: obyyatomuecs: 1—2 KiaccoB);
) BO3BpalIaTh JOKyMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU;
3) 3aMEHATh JTOKYMEHTHI IIKOJIbHOM OHOJIMOTEKH B ciiydae WX yTpaThl WM TOPYU UM
PaBHOIICHHBIMH, JHOO KOMIIEHCHUPOBATh yiiepd B pa3Mmepe, YCTAaHOBJICHHOM MpaBUIIaAMH
MOJIb30BaHMSI ITKOJIBHOM OMOIHOTEKOIH;
1) TIOJTHOCTBIO PACCYUTATHCA C IIKOJIHHONW OMOMMOTEKOMN M0 UCTEUEHUHU CPOKa OOYUCHHUS WU
paboTHI B LITKOJIE.

29. Tlopsa0K MOJIb30BaHMSI ITKOJIBHOM OMOINOTEKOI:
a) 3aMKch B MIKOJIBHYIO OMONIMOTEKY 00YJArOIIUXCS MPOU3BOJAUTCS IO CIIMCOYHOMY COCTaBY
KJlacca, TMEAaroTMYECKUX M WHBIX pPAOOTHUKOB IIKOJBl - B HMHAUBUIYATHHOM TOPSJKE,
poauTeneil (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUaronuXcss — IO NaclopTy;
0) mepeperucTpanus noab30BaTeNeH KOIbHOW OMOINOTEKH TPOU3BOIUTCS €XKETOTHO;
B) JOKYMEHTOM, TIOJATBEP)KIAIOIIMM TMPaBO TOJIb30BaHUA OMOTMOTEKOH, SBISIETCA
YUTATETbCKUN HOPMYISp;



I') YUTATEIBCKUH POPMYIISp (PUKCHPYET JaTy BbIJIAa4YH MOJIH30BATENIO JOKYMEHTOB U3 (poHma
OMOJIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

30. IMopsaok moib30BaHMsI A00HEMEHTOM:
a) TOJIb30BATENIM UMEIOT MIPABO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JIaHHH He OoJiee Tpex
JOKYMEHTOB OJJHOBPEMEHHO;
0) MaKCUMaJIbHbIE CPOKHU TOJIb30BAHUS IOKYMEHTAMU:
— y4eOHUKH, yueOHbIe TTOCOOUST — y4eOHBII TO/I;
— HAYYHO-TIONYJISIPHAs, TO3HABATENbHAs, Xy10’)KECTBEHHAs nTepaTypa — 10 nHei;
— MEPUOINIECKUE U3AaHUs, U3IaHUS MOBBIIIEHHOTO CIpoca — 7 THEH;
B) IIOJIb30BATEM MOTYT MPOJIUTH CpPOK TIIOJb30BAaHHUS JOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYI'HX MOIH30BATEIEH.

31. [TopsAa0K MOJIE30BaHMS YUTATBHBIM 33JI0M:
a) TOKYMEHTBI, TTpeJHa3HauYeHHbIE [T pa0OTHI B YUTAILHOM 3ajie, Ha JIOM HE BBIIAIOTCS;
0) OSHIUKIONEANHN, CHPAaBOYHUKH, pPEIKUE, IICHHbIE W HWMEIOIIHeCS B €IWHCTBEHHOM
AK3EMIUTSAPE TOKYMEHTHI BBIJAOTCS TOIBKO JUIS pa0OTHI B YMTAIBHOM 3aJle;

32. [lopsnok pabOThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OHOIHOTEKE:
a) paboTa C KOMIIBIOTEPOM YYACTHHUKOB 0Opa30BaTENILHOTO MpoIecca MPOU3BOAUTCS TIO
rpaduKy, yTBEpPKICHHOMY TUPEKTOPOM IIIKOJIBI U B TIPUCYTCTBUU COTPYIHUKA OMOITMOTEKH;
0) paspemaercsi paboTa 3a OJHHM TMEPCOHATHHBIM KOMITBIOTEPOM HE 0oJiee JBYX YEIOBEK
OJTHOBPEMEHHO;
B) TIOJTB30BATENb UMEET IPaBO paboTaTh C HETPAAUIIMOHHBIM HOCHTENIEM HH(OPMAIHH TTOCTe
MpEeABAPUTEIIFHOTO TECTUPOBAHUS €0 ONOIHOTEeKapeM;
r) pabota C KOMIIBIOTEPOM IPOM3BOJUTCS COTJIACHO YTBEP)KIEHHBIM CAHHUTApPHO-
TUTHEHUYECKUM TPEOOBAHUSM.



